The Carter Center Guyana

Registration for Conference Participation

Please write in clearly legible letters, or type responses.  If more space is required, use a separate sheet of paper and indicate clearly the section of the form to which it applies. 

Section I - Background

	Name of Organization
	

	Date established
	

	Date and type of registration

(if any)
	

	Primary contact person 

(name and title)
	

	Address, telephone and email

(of office if applicable)


	

	Secondary contact person (name and title)
	

	Address, telephone and email
	

	Number of active members
	

	Number of paid staff (indicate full or part time)
	

	Number of regular volunteers


	

	Estimated annual budget (if applicable)
	

	Main sources of funding


	

	Geographic scope of activity

(region, subregion, district, etc.)
	


Mission or primary goal of your organization:

Section II   Main subject areas of activity or programmes  

(check beside as many as apply – but only for activities you do regularly or as an established part of your programmes)  
	
	Economic/income generation
	
	Health

	
	Social services/welfare
	
	HIV/AIDS

	
	Sports
	
	Welfare and relief

	
	Education/training
	
	Culture and art

	
	Human rights
	
	Professional

	
	Physical improvement of community
	
	Environment

	
	Counselling
	
	Housing

	
	Student/youth issues
	
	Disabled 

	
	Agriculture
	
	Women’s issues

	
	Advocacy
	
	Consumer rights

	
	Violence
	
	Employment

	
	Indigenous peoples issues
	
	Poverty reduction

	
	Legal services
	
	

	
	Other – explain:  




Section III   Major projects in last two years, including current projects

	Project #1 Name/Goal



	Start date
	
	Main activities

	End date
	
	

	Main source(s) of funding
	
	

	Project theme or sector
	
	

	Project partners
	

	Geographic scope
	

	Results of Project




	Project #2 Name/Goal



	Start date
	
	Main activities

	End date
	
	

	Main source(s) of funding
	
	

	Project theme or sector
	
	

	Project partners
	

	Geographic scope
	

	Results of Project



	


	Project #3 Name/Goal



	Start date
	
	Main activities

	End date
	
	

	Main source(s) of funding
	
	

	Project theme or sector
	
	

	Project partners
	

	Geographic scope
	

	Results of Project



	


	Project #4 Name/Goal



	Start date
	
	Main activities

	End date
	
	

	Main source(s) of funding
	
	

	Project theme or sector
	
	

	Project partners
	

	Geographic scope
	

	Results of Project



	


Section IV   Major projects planned for at least next two years

(include projects as presently planned, even if not finalized or funded yet)

	Project #1 Name/Goal



	Start date
	
	Main activities

	End date
	
	

	Main source(s) of funding
	
	

	Project theme or sector
	
	

	Project partners
	

	Geographic scope
	

	Results of Project



	


	Project #2 Name/Goal



	Start date
	
	Main activities

	End date
	
	

	Main source(s) of funding
	
	

	Project theme or sector
	
	

	Project partners
	

	Geographic scope
	

	Results of Project



	



	Project #3 Name/Goal



	Start date
	
	Main activities

	End date
	
	

	Main source(s) of funding
	
	

	Project theme or sector
	
	

	Project partners
	

	Geographic scope
	

	Results of Project



	


1. Section V    Networking

FINALLY….

2. Consider whether your organization has weaknesses or gaps in its programme that have been difficult to address.  Have those gaps or weaknesses limited your ability to deliver all the needed services or carry out the activities you would like to do?  Think about whether another organization might have relevant experience or expertise to share, or might be better connected in a certain geographical area.  Perhaps another group has human or physical resources, contacts with decision makers, specialized knowledge, or other assets that you lack.  Maybe your group has something to offer that the other group needs, and together you could make a bigger difference on your target group of beneficiaries, or find it easier to influence decision makers or attract donor funding.  

3. What other NGOs would you like to share information with or collaborate with in your activities?  
Why do you want to network with them?  How do you think that might strengthen your organization or contribute towards achievement of your goals?
What do you see as the down side or disadvantages of collaborating with other NGOs?  (Please indicate if you do not want us to share this response by including in the reference booklet.  We will keep your response confidential.)  

Section VI    YOUR SUGGESTIONS

Please write below your ideas and thoughts about the proposed conference, including suggestions for the agenda, and information to be shared with participants, bearing in mind the main conference themes of advocacy and networking/collaboration.  If you have any materials that you feel would be of general interest to the Conference, please send a copy for us to review, or bring along copies to be shared.  
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